10.

STANHOPE BOROUGH CLERK'S OFFICE
Elien Horak, Borough Clerk ~ 873-347-0159 extension 16 OR
Linda Chirip, Deputy Borough Clerk ~ 973-347-0159 extension 15

RAFELES APPLICATION INSTRUCTIONS

Four (4) ORIGINALS of the application for Raffles must be submitted at least 7 days before a Stanhope Borough Regular

Meeting. Governing Body meetings are held on the 2 and 4% Tuesday of the month.

According to the Raffles Law, your Raffte Application, along with the Findings and Determination of the Governing Body
{completed by the Clerk's Ofiice), will be mailed fo the Legalized Games of Chance Control Commission (LGCCC) after it is
approved by the Governing Bady. The Clerk's Office must wait 15 business days after the application is submitted to
LGCCC to issue a license.

ToP RIGHT CORNER OF APPLICATION: Please print Organization's identification (ID) Number.

The organization’s [D numbey, which is issued by LGCCC, must be presented at the time of filing the application. A copy of
the card atlached to the application is acceptable. *Flease note thaf no application will be processed without a copy of your
registration card. (Please contact LGCCC at 973-273-8000 for details of renewing or obtaining your registration card.)
Print “Borough of Stanhope” as the host municipality.

PART A - GENERAL:

t&2a Name and address of organization as it appears on LGCCC |D registration card.

2h, The mailing address should reflect the name and address of person who is to recelve license, report form and any
other pertinent information regarding the raffle.

3. Date, time and type of raffle (on or off premises, tricky tray, 50/50).
4. Address of place where raffle will be conducted.

Part D - SCHEDULE OF PURPOSES: State the specific purpose of the raffie.

SCHEDULE E - SCHEDULE OF PRIZES: List prizes and values as they will appear on ficket.

PART J - STATEMENT OF APPLICANT & MeMBER(S) IN CHARGE: Firsl and last names should be used. Responsible persons
must be “Over Age 21". Officer signature and member-in-charge signature must be from fwo separate individuals.
Signatures must be notarized.

SAMPLE TICKET FORM:; Two copies of a sample ticket form must be submitted with all off-premises rafiles where tickets are
printed.

DEFINITIONS & FEES:

Off-Premises Draw Raffle for Merchandise: Affair for which fickets are printed and sold in advance of the drawing.
Fees:  $20.00 for each $1,000 of retail value of prize(s), or pari thereof, payable o L GCCC, $5.00 made payable to
Borough of Stanhope.

Qif-Premises Draw Raffle for Cash (50/50%: Affair for which tickets are printed and scld in advance of the drawing.
Fees:  $20.00 for each $1,000 of retall value of prize{s), or part thereof, payable to LGCCC, $5.00 made payable to
Borough of Stanhope.

On-Premises Draw Rafile for Cash {50/50) or Merchandise (Tricky Tray): Affair where tickets are sold only on the date and

place on which the drawing is held.
Fees:  $5.00 for each day & drawing is held payable to Borough of Stanhope and $20.00 made payable to LGCCC.
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Raffte Application Instructions
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Night @ the Races/Armchair Races: An affair for which wagers are placed on the outcome of previously-filmed horse races and
wagerers do not know the results in advance, when the prize awarded consists of merchandise or raffle fickets only, and not
cash.

Fees.  $50.00 Armchair Race and $100 Casino Night payable to LGCCC and $5.00 payable to Borough of
Stanhope.

Calendar Raffle. Affair where fickets are printed and sold for 52 consecutive drawings within a calendar year. Maximum prize
value not to exceed $25,000 per calendar.
fees:  $20.00 for each $1,000 of refail value of the prize to be awarded payable to LGCCC and $5.00 payable to
Borough of Stanhope

Non-Draw Raffle (Carnival Games or Wheels): Any wheel used fo determine the winner of a non-draw raffle to be operated in a
verfical position.
Fees:  $20.00 for each game or wheel on any one (1) day, not to exceed six (6) days in any week at one location,
payable to LGCCC and $5.00 payable to Borough of Stanhope.

Instant Raffle
Fees:  §$20.00 per day or $750 for a one year period payable to LGCCC and $50.00 payable to Borough of

Stanhope.

Raffles where estimated value of prizes is under $400:
Where estimated value of all raffled items is under $400 in the aggregate, there is no fee. [f reported value is over $400, fees
are due at the time Raffle Report of Operations is fited.

INSTRUCTIONS FOR COMPLETING RAFFLE REPORT OF OPERATIONS

1. Prepare Report form and file directly with Legalized Games of Chance Control Commission {LGCCC), P.Q. Box 45000,
Newark, NJ, 07101 by the 15th day of the following month after a raffle is conducied.

2. Obtain from the printer one (1) printer's affidaviticertificate as to the total number of tickeis printed. A ficket is to be
attached to the affidavit. This applies only to off-premises raffles where tickets were printed. The printer's
affidavit/certificate is to be submitted with the raffles report.

3. When reporting the results of an off-premises raffle, only the following qualify as expenses: 1) cost of the prize (if
purchased); 2} cost of printing tickets; 3) cost of the raifle license fee.

4. When reporting the results of an on-premises raffle {where prizes are wholly denated), only the raffle license fees
qualify as expenses.

5. On the back page of the report form, be sure to indicate the bank name and address of where balance is deposited,
account number and name, address and phone number of person responsible for use of proceeds.

8. On the back page of the repori form, Utilization of Net Proceeds, indicate what the proceeds were used for {as stated in
the original application), check number and amount.

7. Reports are {o be signed by the organization and member-in-charge as listed on the original application. Signaiures
must be from two separale individuals and notarized.

8. Additional fees based on $20.00 per additional $1,000.00 or part thereof of the retail value of the awarded prize(s) are

due to LGCCC and the Borough of Stanhope at this time. (The municipality does not require a copy of the report, but
please indicate your raffte license number on the check when submitting additional fees to the Borough.)

Any further questions regarding the report should be made to LGCCC, (973)-273-8000.
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LGCCC 2R-A

Application No, RA:

Application for Raflles License
o o - kdemtifieation No

Insert name

of Municipality Prepore 4 copies of application. Omz copy will be retarmesd

Part A GERNERAL

1 Name of applying orgenization

'2 a. Street address of hesdquarters

b. Mailing address (i different)

3 A licenee is requested to conduct raffles of the kind steted on the date, or on each of the dates, and
during the hours listed (use & separate spplicstion for each iype of raffle),

DPaie Houra Bate. Howrs

4 Address of place where Rafles will ke played

5 Docs the applicant evn the premises or regularly ogoupy them for its general purpeses?  ¥es
Na

6 If raffies equipment is rented, sttach statement of raffles eqguipment lesser to application om Foerm 13,

Part B (JUALIFICATION OF APPLICANT

Yes — o

1 e this the first time the applicant has applied for a license in this municipality?

2 If not, has there been any change in the applicant’s certificate of incorperation, charier, constitution or.

Mg

by-laws simce the latest application was made? Yea

members,

-3 If applicant is wnincorporated, staie number of members:



Part B QUALIFICATION OF APPLICART (Cortinned)

4 If the answer to either of guestions 1 or 2 is “Yes,” zitach 1o this application an exact copy of the pro-
visions of the certificate of incorporalion, or ef the written charter, comstitution or by-lzws of the
applicany, showing (1) that the applicant is a qualified orgznizstion, and (2) that it is empowered to
further one or more zuthorized purposes, zll as defined in the Raffles Licensimg Law..

Part ¢ ScHEPULE oF EXPENSES

Tire iterms of expense intended to he incurred or peid in connection with the gzmes listed in this applica-
tion, the names and addresees of the persons to whom each item is o be paid, and the purpose for whick
gaclx item is to be paid, are:

Item of Expense ’ Name snd Address of Supplier. Perpese

Pert D ScEepurr oF PurPoseEs

1 The spef_iﬁc- purpose(s) 1o which the entire met proceeds of the gemes Hsted in this spplicatien are to
he devoted, and the manner in which they are to be se devoted sre: :

2 If any part of the net proceeds are io be deveted to a2 purpose zllowed hy the Raffies Licemsing Law by
turning the same over to anether organization which is exclusively deveted to such purpeses, secure the
signsiure of its presidemt or other executive officer to the following ceriilicaic:

“I% is hereby certified that
- (Name of Orgonizacion )

will aécepl from the licensee zny part of the net procecds of the games listed in this zpplication fo e
tarned over to it.” - '

Bute: Sigmature




Part E SceEebuLe oF Prizes

A description of sll pnzea 0 be offered emd given in all the games Bisted in this application is as follows:
{for merchandise, deseribe the erticle and staie the retail valye; if prizes sre to be donated; so imdicate
and estimate as accuretely as possible the informeation called for).

Dongted Retnil Value

{res or no)

Deceription of Prize

Part ¥ QFFICERS OF APPLICANT

Qifice HName of Officer Regidence Address Age

Pert & MEMBERS OoF APPLICART Wuo WrLk BE v CHARCE OF THE GARES

Heme of Member in Charge : Pesidence Addresa Tel. Ho. Ape

(I more space is needed in amy pection of this applieation, imsert exitra sheets. )



Purt H MenmBERrs 07 APPLICART WRo WL AssIST IN CONDUCTING TEE GAMES

Name of Hember

Residence Addrens ‘ 7 Age

Part I Names oF Oreer ORCANIZATIONS WHoSS MEMBERS WILL ASSIST IN CONDUCTING THE GAMES

Name and Address of Organization

How Relsted Hentificrtion Number

Part ] STATEMENT OF APPLICANT AND MemMBER(S) IN CHARGE

STaTE oF NEW JERSEY
CounTy oF 8o

We do hereby each make the following statement, under oath, with respect to the foregoing application:

1

The applicant (is) (is mot) limited in its activi-
ties to the furtherance of one or more author-

ized purposes as defined in the Raffles Licensing

Law. -

Prior io the issusnce of any license to it to con-
duct games of chance the applicant was actively
engaged in serving one or more “anthorized
purposes,”

The applicant has received and wsed, and in
good faith expecis to continue io receive mnd
uee, lo further ome or more anmthorized pur-

poses, funds from sources other than games of

chanee.

The conduct ef the games on the occasion or
oecasgions for which this application is made will
be 1o raise and devote the entire met proceeds
to the autherized purpose deseribed in the zp-
plication.

Sworn to and suhseribed before me this

dey of - 12

Notaery Public

(SEAL OF NOTARY )

5 For each occasion for which a license is songht,
one or more of the members listed who are
familiar with the Raffies Licensing Law, and the
Rules and Regulations, will be in full charge of,
and primarily respensible for, the conduct of
the games.

6 No commniission, salary, compensstion, reward
or recompense will be paid to any person for
holding, operating or conducting or assisting in
the holding, operalion or conducting, of the
games; except to bookkeepers or accountants
for professional services not exceeding the
amounts fixed by the Schedule of Fees, no prize
will be offered and given in cash, excepl as
otherwise provided by the Raffles Licensing Law,
or of greater value than is provided in said law.

All statements in the foregoing application are
true.

~1

V Signeture of QO fficer, and Title

Member in Charge

Member in Charge

Me=mber in Charge

Member in Charge

Applicant's . registration olip from the Control Commiscion must be presemted to the Mumicipal Clerk with this applicstion.



Sample Ticket

Off Premises Raffle Awarding Cash
N.J.A.C. 13:47-8.8

Stub Ticket
|
_
4+ “ NJ LGCCC Identification # Municipal RL #
® -
o
5 |3
.m “m. _ Name of Organization
S |
- 3
FEN 50/50
" m “ This is a 50/50 cash raffle and the winper
m @ < _ will receive 50% of the amount received
g |5 jo | & |® | for all tickets or rights to participate
Z |2 m Q O
5 |8
2 um _ Location of Drawing
o |
o | Date of Drawing Time of Drawing
2| 15
Q ® !
& # Purpose to which entire proceeds will be devoted
< w “No substitution of the offered prize may be made.”
|
Ticket # w

Price of Ticket Ticket #

This illustration is provided for your convenience. While the form of the ticket may vary, the information
listed above must be contained on your printed ticket. If you require assistance with your ticket, please
contact the office of Legalized Games of Chance Control Commission at (973) 273-8000. This sample
ticket must be attached to the Application for Municipal Raffle License and submitted to the municipality.

Internet



Sample Ticket

Off Premises Merchandise Raffle
N.J.A.C. 13:47-8.7

Price of Ticket Ticket #

Stub Ticket
|
|
% “ NJ LGCCC Identification # Municipal RL #
g |E
8 El Name of Organization
Q. 9 |
N 5 |
& |= |
L0
£ _
o | B Z | List of Prizes Retail Values
E |2 o Jw |
2B |85 |5 |
SRR
m £ | Location of Drawing
@ =
= c |
3 | Date of Drawing Time of Drawing
Q|
z g |
O Q m Purpose to which entire proceeds will be devoted
S | “No substitution of the offered prize may be made
Z _ and no cash will be given in lieu of the prize.”
|
Ticket # “

This illustration is provided for your convenience. While the form of the ticket may vary, the information
listed above must be contained on your printed ticket. If you require assistance with your ticket, please
contact the office of Legalized Games of Chance Control Commission at (973) 273-8000. This sample

ticket must be attached to the Application for Municipal Raffle License and submitted to the municipality.
Internct



- - - - - - - - - PRINTERS CERTIFICATE- - - - - - - - - - -

Pursuant to Part VIIT Rule 9 of the Rules and Regulations

: of the
Legalized Gsmes of Chance Control Commission
T do hereby certify that: -

1- The total number of raffles rickets princed

was

2~ First number uvsed was last number used

wWas

3- . The cost of pfinting raffles tickets §

4 The tickecs were numbered ‘consecutively,
& sample of which is attached,

Signature of Printer

Nzme of Printing Co.

Address of Printing Co.

ATTACH BELOW CQOPY OF TICKET SOLD

THIS FORM TO BE MADE TN DUPLICATE



New Jersey Office of Attorney General
Division of Consumer Affairs
Legalized Games of Chance Conirol Commission
124 Halsey Street, 6th Fioor, P.O. Box 46000
Newark, New Jersey 07101
(973) 273-8000

Instructions for Filing the Raffle Report of Operations

Pursuant to N.JA.C, 13:47-9.1, licensees must file a report of operations with the Legalized Games of Chance
Control Commission (“Commission™) no later than the 15th day of the calendar month tmmediately following the
calendar month in which the licensed activity was held, operated or conducted.

You may download this report and complete ALL of the entries for each occasion(s) relating to the conduct of
all raffles, except for instant rafle games and carnival games and wheels. Once completed, a member/officer shall
certify that he/she has reviewed the report and that the information provided is true, accurate and complete. This will
require the person to state their name and title, and sign the document before a notary public,

Ratfle Report of Operations for the conduct of off-premises 30/30 or merchandise raffles must be submitted
along with a printer’s certificate and a sample ticket. All reports on paper are to be mailed to the Legalized Games
of Chance Control Commission, P.O. Box 46000, Newark, New Jersey 07101.

However, for your convenience, we offer the ability to file reports electronically via e-mail, EXCEPT FOR OFF-
PREMISES 50/50 RAFFLES INVOLVING ADDITIONALFEES. To employ this option, you must do a “SAVE AS”
of the report, and place it onto your personal computer. Complete the report by using the “TAB” key to maneuver
through each field.

Upon completion, the member/officer shall certify by placing a check in the box provided, that he/she has
reviewed the report and that the information provided is true, accurate and complete. Subsequently, the person must
state his/her name and title. Reports that are not properly certified will be sent or e-mailed back.

Ratfle Repart of Operations completed online must be e-mailed to the Commission at PetermanA @dcea.Ips.state.nj.us.

It is recommended that you maintain a copy of all reports as part of the arganization’s records,



Please print clearly.

Municipality

New Jersey Office of Attorney General
Division of Consumer Affairs
Legalized Games of Chance Control Commission
124 Halsey Street, 6th Floor, P.O. Box 46000
Newark, New Jersey 07101
(973) 273-8000

Raffle Report of Operations

Identification number

License number

Name of licensee

Orpnnization

Streer address

Location of games

City State

ZIP code

This report, as required by N.ILS. A. 5:8-37 and N.JA.C. 13:47-9, must be filed with the Legalized Games of
Chance Contral Commission nio later than the | 5th day of the month following the conduct of the game(s) of chance.

Occasion 1 Date Time Type of raffle
1. Number of tickets sold 4. Cost of prizes & Type of prize(s)
2, Ticket price 5. Supplies/Equipment cost %
3. Gross receipts 6. Other expenses $

7. Total expenses $ 8. Net proceeds
QOccasion 2 Date Time Type of raffle
1. Number of tickets sold 4. Cost of prizes h Type of prize(s)
2. Ticket price 5. Supplies/Equipment cost  §
3. Gross receipts 6. Other expenses b

7. Total expenses b 8. Net proceeds
Occasion 3 Date Time Type of raffle
1. Number of tickets sold 4. Cost af prizes 3 Type of prize(s)
2. Ticket price 5. Supplies/Equipment cost §
3. Gross receipts 6. Other expenses b

7. Total expenses h 8. Net proceeds
Occasion 4 Date Time Type of raffle
1. Number of tickets sold 4. Cost of prizes $ Type of prize(s)
2. Ticket price 5. Supplies/Equipment cost 5
3. Gross receipls 6. Other expenses 5

7. Totul cxpenses

5

8. Net proceads



QOccasion 5 Date Time Type of raffle
1. Number of tickets sold 4. Cost of prizes $ Type of prize(s)
2. Ticket price i 3. Supplies/Eguipment cost §
3. Gross receipts i 6. Other expenses b
7. Total expenses % 8. Net proceeds §
Occasion 6 Date Time Type of raffle
1. Number of tickets sold 4. Cost of prizes h) Type of prize(s)
2. Ticket price 5 5. Supplies/Equipment cost &
3. Gross receipts 5 6. Other expenses $
7. Total expenses by 8. Net proceeds  §
Tatal number of occasions ..o
Total number of tickets sold (1-6 combined)......
Price of Hekels o 3
Total gross proceeds (1-6 combined).................. $
Total expenses (1-6 combined) .......ocvvvivviernne b
Total net proceeds (1-6 combined)........cooienienne. b
Schedule of Expenses
Date Deseription Check number Armnount
Utilization of Net Proceeds
Date Description Check number Amount




Bank

Name Address where balance is deposited Account number

Person Responsible for Use of Proceeds

Name Address Telephone number

{inchude arca code)

I certify that all of the statements on this report of operations are true, accurate and complete. I am aware
that if any of the foregoing statements are willfully false, T am subject to punishment.

Prizes Offered or Awarded
Please list the prizes offered or awarded and their respective refail values.

Prizes Offered or Awarded Retail Vaiue Prizes Offered or Awarded Retail Value

N.LS.A. 5:8-37 “It shall be the duty of each licensee to maintain and keep such books and records as may
be necessary to substantiate the particulars of each such report.” Facts stated on this report are regarded
as If made under oath.

I certify that T have reviewed this report and that the information on this report of operations is true,
accurate and complete. I am aware that if any of the foregoing statements are willfully false, I am subject
to punishment.

I certify by placing a check in thisDb()x, that T have reviewed the report and that the information
provided is true, accurate and complete.

You must state your name and title below, Reports that are not properly certified will be sent or e-mailed back.

Name and title of ofiicer (plense pring Signature of officer

Sworn and subscribed to before me this
day of )

Muonth Year

Affix Seal Here

Nume of Notury Public (please print)

Signature of Notary Public

Form LGCCC 8R-A (Rev. 12/4/07)



